	

	Job Title
	Marketing Coordinator/Designer - DrVita.com

	Company Summary
	 DrVita.com is an online retailer of dietary supplements and natural products. Our purpose is to help our customers save money and live better by offering them the best values on a large assortment of quality products while providing an easy, convenient shopping experience. DrVita.com will launch winter of 2012, and is headquartered in Las Vegas.

	City
	Las Vegas

	State
	NV

	Employment Type
	Full Time

	Hourly/Salary
	Salary

	Position Summary
	GENERAL SUMMARY: The Marketing Coordinator/Designer will assist in development and design of digital marketing, including but not limited to email campaigns, online advertising, SEO, SEM, online video marketing program, and social media campaigns.

	Position Description
	ESSENTIAL DUTIES & RESPONSIBILITIES:
1. Email Campaign Set-up, Creative Development & Execution 
• Prep emails for deployment including working with copy editors on final edits
• Send test emails and conduct QA to ensure all content and links are correct, template rendering check
• Use Exact Target to setup and deliver email campaigns
• Create and archive digital snapshots of all launched emails
• Provide help with optimizing email content to increase click-through rate
• Post email launch department scoring

2. Private label designs 
*  Ensures completion of graphics artwork for private label artwork, including logos, label design, and promotional materials
*Demonstrates up-to-date expertise in Private Label Graphics and applies this to the development, execution, and improvement of action plans


3. Search Campaigns 
• Utilize basic knowledge of on-site and off-site SEO/SEM

4. Project Coordination 
• Maintain database on projects; assures that information is current, accurate, and appropriate.
• Support activities and maintain data on all sales and promotions
• Assist in the planning and coordination of special events as needed


	Minimum Qualifications
	1) Experience:
• 2 years of digital marketing experience
Working with a Team to create visually compelling visuals and copy content leading to execution of a product vision
2) • Deep knowledge of Photoshop, Dreamweaver, Flash and Illustrator 


2) Preferred experience
· Strong e-commerce background
· Mobile phone applications a plus
• Exact Target experience not necessary, but a huge plus.  Ecommerce marketing a plus.  


	Candidate Profile
	· Excellent organization skills
· Top Notch Creative Skills
· Strong writing, proofreading and editing skills
· Ability to set priorities and meet deadlines
· Ability to successfully work independently, as part of a team, on multiple projects simultaneously
· Good team player with excellent communication skills and a positive attitude
· Must be flexible and be able to easily change job duties as job scope changes with company growth




	Interview Requirements
	· Professional references
· Verifiable salary history
· Local candidates preferred; will relocate the right candidate
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